YTBEPXJIEHO
npukazom MOV I'nebosexas, COIH
Ne 106 ot Ol. 09;2915 i '

NOJIOKEHUE O BUBJNOTEKE
MyHHIIMTIAJILHOTO 00111€00pa30BaTEIbHOI0 YUpPeKIeHHsI
I'1e0oBcKkasi cpennsia 00meodpa3oBaTe/ibHAs MIKOJIA

I. O0mue nmosoxeHust

1. [Monoxxennem o oubmoTeKe MyHUIMTIAIBHOTO
o011e06pa3oBaTeILHOTO yUpexaeHus I'ne6oBckas CpeIHss
obuieobpa3zoBarenbHas IKOJIa MIPUHSITO YIPABJISIFOIIM COBETOM
oO1eo6pazoBarensHOro yupexaeHus npotokoi NeOl ot 31.08.2015 r

2 bubnuoreka SIBJISIETCS CTPYKTYPHBIM nojipasieJIeHueM
MyHununansHOro 061meodpa3zoBaTeibHOTO yupexaeHus [ neGoBckas cpemHsis
ob1meobpa3oBarenbHas KoJa (fanee — KoJIbHast OHOIMOTeKa), Y4aCTBYIOIIUM
B Y4eOHO-BOCIIUTATENILHOM IIpoLiecce B IesAx obecredeHnsl MpaBa y4aCTHUKOB
o0Opa3oBaTeNpHOrO Tpollecca Ha OecIulaTHOe TOJb30BaHUE OUOIMOTEYHO-
MHPOPMAIIHOHHBIMH PECYPCAMH.

3. JleATenpHOCTh WIKOJBHOW OUONMOTEKH PpEeryiupyeTcsi HacCTOSIIUM
MOJIOXKEHUEM.

4. llenu  mKoNbHOM  OMOJUOTEKM  COOTHOCSATCA C  LEJSIMH
00111e00pa30BaTETFHOTO YUPEXKICHUS:

dbopMupoBaHHe OO0IIeH KyJbTypbl JUYHOCTH OOYYArOUIMXCS Ha OCHOBE
YCBOEHHUsl 00s3aTeIbHOTO MHUHUMyMa COJEp)KaHHUs 00111e00pa3oBaTeNIbHbBIX
IporpamMm, UX aJanTalus K )XKU3HU B 001ECTBE,

CO37]aHME OCHOBBHI JIJIi OCO3HAHHOT'O BHIOOpPA U MOCIHEIYIOIIEr0 OCBOCHHUS
npodhecCHOHATBHBIX 00Pa30BaTEIbHBIX MPOTPAMM,

BOCIIUTAHUE TPAKJAHCTBEHHOCTH, TPYIOMIOOMs, yBaKeHUs] K IIpaBaM H
cBoOOaM uYesoBeKa, JIOOBU K OKpyxawimieil npupozae, Poxauue, cembe,
dbopMupoBaHUe 310pOBOTO 06pa3a KU3HH.

5. llkonbHasi OuUOIUMOTEKAa pPYKOBOACTBYETCS B CBOEU JESITEIBHOCTU
®OenepanbHbIM 3aK0HOM P® oT 29 nexabps 2012 r. No273-D3 «O6 oOpa3oBaHuu
B Poccuiickoit ®enepauun», MNpUKa3oM Muno6pazoBanusi Poccuu ot
24.08.2000 Ne 2488 "OO yuere OubmmoreyHoro ¢oHAa OUOIMOTEK
obpazoBarenbHbIX yupexaeHuil", denepanbHbiM 3akoHOM OT 25.07.2002 Ne
114-®3 « O npoTUBOAEHCTBUU 3KCTPEMHUCTCKOM NEATEIBHOCTH», YCTaBOM
obmieoOpa3oBarenbHoro  yupexnaenus, «llomoxenneM o  Oubiamoreke
MyHununaisHOro 001eo0pa3oBaTelbHOTO yupexaeHus [ neGoBckas cpemsss



‘obmeo6pasoBarenpHas  IIKONa» W ~ MHBIMM  HOPMATHBHEIMH  aKTaMH,
pPeryJIupyOImUMU paboTy MKOJEHOW OHOTHOTEKH.

6. JleATenpHOCTh LIKOJBHON OUMOIMOTEKH OCHOBBIBACTCA HA MPUHIHATIAX
JNEMOKpaTUH, T'yMaHU3Ma, OOILIENOCTYITHOCTH, NPHOPUTETA OOIIeYeTOBEYECKUX
LEHHOCTEH, IPakTaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHUS TUIHOCTH.

7. llopsmok TONB30BaHUS WCTOYHUKAMH WH(OpPMAIWH, IepevYeHb
OCHOBHBIX YCIIyT H yCIIOBHS UX MPENOCTABIEH s ONpeeNnsioTcs [1010XkKeHeM o
IKOJNIBHOU OubGnnoTexke U [IpaBunamMu Mojb30BaHMS IIKOJBHOH OHOJIUOTEKOIA,
YTBEPXKACHHBIMYU IUPEKTOPOM 00111€00pa30BaTENBHOTO YUPEIKICHHUSL.

8. OO0meobpazoBaTeNbHOE YyUpEXKIAEHHE HECET OTBETCTBEHHOCTH 3a
JOCTYIIHOCTh M KauecTBO OHUOIHOTEYHO-WH(MOPMAIIMOHHOTO OOCITY)KABaHHS
Yy4aCTHUKOB 00pa30BaTeIbHOTO Mpolecca.

9. Opranmzanuss 0oOCIyXHBaHHS YYaCTHMKOB 00pa30BaTeNbHOTO
mpouecca MpOU3BOJUTCS B COOTBETCTBHH C MPAaBHJIAMU TEXHUKH OE30TIACHOCTH
¥ IPOTUBOIIO’KaPHBIMHU, CAHUTAPHO-THTHEHUYECKHUMH TPEOOBaHUSIMHU.

I1. OcHoBHbIE 3a1a4H

9. OCHOBHBIMU 3aJla4yaMU TIKOJIbHOW OMOJIMOTEKU SBIISIOTCS:

a) obecnedyeHHWe yYacTHMKOB 00pa30oBaTeNbHOIO  Ipolecca —
oOyyarolmuxcsi, MeJaroruieckux pabOTHUKOB, pojuTeNiell (WHBIX 3aKOHHBIX
npejcTaBuTenell) olydaromuxcsi (najee — TMonb3oBaTeliell) — JOCTyNma K
uH(bOpManuy, 3HAHUSM, HAESIM, KYJIbTYPHBIM IIEHHOCTSIM IIOCPEJICTBOM
UCIONB30BaHUsl  OUOIMOTEUYHO-UH(GOPMALIMOHHBIX  PECypcOB  INKOJBI  Ha
pa3IMYHBIX HOCHUTENsAX: OymMakHOM (KHWXHBIA (OoHA, QOHI NEepPUOAMUECKUX
U3[1aHui); KOMMYHUKaTUBHOM (KOMIBIOTEPHBIE CETH) U UHBIX HOCUTEISIX;

0) BocuTaHWe KYJIBTYPHOTO W TPaXKIaHCKOTO CaMOCO3HaHUs, TIOMOIIb B
COLMANTU3alliH 00YyYaromerocs, pa3BHTHH €0 TBOPYECKOTO MMOTEHIIHAIIA;

B)  ¢opMHpoBaHME  HaBBIKOB  HE3aBUCUMOIO  OHOJIHOTEYHOTO
IOJIb30BaTeNsl: OOydeHHe TMOHMCKY, OTOOpy U  KpPUTHUYECKOW  OILIeHKe
uHpOpMaIuy;

I') COBEpIICHCTBOBAHUE TTPEIOCTABIIIEMBIX OMOIHOTEKOM YCIyT Ha OCHOBE
BHEJIPEHUS] HOBBIX HWH(MOPMAIIMOHHBIX TEXHOJOTHH W KOMIbIOTEPU3ALIUU
OubMoTeYHO-MH(YOPMALIMOHHBIX TPOIIECCOB, (OpPMHUpPOBaHHE KOMGOPTHON
OUOMUOTEYHOW CpeIbl.

1) TPOBOJIEHHWE CBEepKH OHOMMOTeyHOro (GOHIAa M TMOCTyMaroled B
obmieobpa3oBarebHOEe yUpeKIeHHE JIUTepaTypsl ¢ DenepalbHBIM CHHCKOM
OKCTPEMHUCTCKMX  MaTepHaliOB,  HEAONyIIeHWE  HalW4dds  JIUTepaTyphl
3KCTPEMHUCTCKOTrO TOJIKa B OMOIHOTEKE.

III. OcHoBHBIE PyHKIHH
10. Jlnst peasni3amyii OCHOBHBIX 3aJ1ay IIKOJIbHAsI OUOIMoTeKa
a) ¢opmupyer GoHA OHUONMHOTEYHO-HH(DOPMAIHOHHBIX PECYPCOB
00111e00pa30BaTeILHOTO YUPEXK ICHHS:



* KOMIUIEKTYET YHHUBEpPCAJIbHbIN (OHJ Y4eOHBIMH, XyIOKECTBEHHBIMH,
Hay4YHBIMH, CIPAaBOYHBIMH, MEJArOTMYECKUMH U  HAyYHO-TOMYJISPHBIMHA
JIOKYMEHTaMU Ha TPaAULHOHHBIX W HETPAIUIIHOHHBIX HOCHTEIAX HH(DOPMAIIHH;

* NonoJaHseT GoHI HHPOPMAIMOHHBIME pecypcamMu ceTd MIHTepHeT;

0) co3naeT HHOOPMAITUOHHYIO TTPOIYKIIHIO:

* OCYILECTBISIET aHAJTMTUKO-CUHTETUYECKYIO TIEpepaboTKy HH(POpMaIINH;

* OpramusyeT M BeJeT CIpPaBOYHO-OMONHorpaduuecKkuii armapar:
KaTaJIoTh (an(aBUTHBINA, CHUCTEMAaTUYECKUil), KapTOTEKH (CHCTEMAaTUYECKYIO
KapTOTEKy CTaTel, TeMaTUYECKHe KapTOTEKH ), SJIEKTPOHHBINA KaTaJor;

* pa3pabaThiBaeT peKOMEHJaTelbHble OuONmorpaduueckue MOCOOUS
(ciucku, 0630pHkI, YKa3aTeNH H T.11.);

* obecnieurBaeT WHOOPMHUPOBAHKE TIOJIB30BaTeNleld 00 HHPOPMAITMOHHOM
OPOLYKIHUY;

B) OCYLIECTBIISIET muddepeHIpoBaHHOE O6ubIMoTEUHO-
WHPOPMAITMOHHOE 00CITY)XHBaHHE 00YJaAFOIIMXCS:

e oOpraHu3yer oOydeHHe HaBbIKaM HE3aBUCUMOIO OHOIMOTEYHOTO
NoJIb30BaTeNsl U NoTpeOuTenss WHGOPMANWH, COACWCTBYET WHTErpallui
KOMIUIEKCA 3HaHWW, YMEHHUW U HaBBIKOB pabOThI C KHUTOM U HH(OpMaLHeif;

* OKa3blBaeT MH(POPMALMOHHYIO MOJJIEPKKY B pEIIEHHWH 337ad,
BO3HUKAIOIMX B Ipolecce MX y4eOHOH, camMoo0pa3oBaTelibHOM M JIOCyrOBOM
NesTeTFHOCTH;

I') OCyLIeCTBIIsICT JU(dEepeHIIUPOBAHHOE OHOITHOTETHO-HHPOPMAITIOHHOE
o0cnyXUBaHUe TIearormIecKuX pabOTHUKOB:

* BBISIBIISIET UH(OPMALIMOHHBIE MMOTPEOHOCTH U yIOBJIETBOPSET 3aIPOCHI,
CBsI3aHHbIE C 00y4eHUEM, BOCITUTAHUEM U 3]IOPOBbEM JIeTel;

* BBISBIISIET MH(OPMALIMOHHBIE MOTPEOHOCTH U yAOBIETBOPSET 3alIPOCHI B
00JIaCTH TeJaroryecKuX HHHOBAIUM U HOBBIX TEXHOJIOTHH;

* colelcTByeT NPO(EeCCHOHATBPHOW  KOMIIETCHIIUH, TOBBIIIEHUIO
KBaJIM(QUKALMH, IPOBEICHUIO aTTECTAIUY;

e OpraHu3yeT JOCTyN K OaHKy memarormdeckod MHGOpMAauHi Ha JHOOBIX
HOCHTEIISX; TPOCMOTP 3JIEKTPOHHBIX BEPCUH MeAarorniaecKux U31aHuii;

* OCYILECTBISET TeKyllee HHPpopMUpoBaHue (IHU HH(POpMALIUH, 0030pBI
HOBBIX OCTYIIJICHUH U Ty OIUKAIIHiA );

*  CHOCOOCTBYeT  MPOBEACHUIO  3aHATHM 1O  (OPMHUPOBAHUIO
UHQOPMALIMOHHOM  KYJNBTYpPBl, 1O  NPOMUIAKTHKE  IKCTPEMHUCTCKOMN
NEesTENbHOCTH;

n) OCYIIECTBIISIET nuddepeHIIpoBaHHOE OUONIMOTEUHO-
uH(OpMaITMOHHOE o0cityKuBaHHE poauTenei (MHBIX 3aKOHHBIX
IpelcTaBUTeNel) 00yJaroIXcs:

* YIOBJIETBOPSET 3alpoChl MOJb30BaTeled U HHMOPMHUPYET O HOBBIX
MOCTYIJICHUSIX B IIKOJBHYIO OHOIHOTEKY;

* KOHCYJBTHUPYET IO BOINpPOCAaM OpraHU3alMd CEMEWHOI0 YTEHWs,
3HAKOMUT C HH(POpMaLIMel M0 BOCITUTAHUIO JETEeH;

* KOHCYJIbTUPYET MO BONpOcaM y4eOHBIX U3JaHU# /ISl 00yJarouXcs.



€) COIeWCTBYeT COOJIOJICHHIO IIPAaBOBBIX  OCHOB IPOTHUBOJICUCTBUS
AKCTPEMUCTCKOU AesATeNbHOCTH. C 3TOH LENbIO
5.1. He pomyckaercs Hamuuue B (OHIE W TpomaraHjaa JUTEpaTypbl, KOTopas
CIIOCOOCTBYET BO3HMKHOBEHUIO COIIMAIIBHOW, pacoBOM, HAIMOHAIBHOW M
PEIIUTUO3HOM PO3HH;
5.2.He JoIMmycKaeTcsi TMporaraHjaa HCKIIOYUTEIHHOCTH, MPEBOCXOJACTBa JHOO
HETIOJIHOIIEHHOCTH 4YeJoBeKa [0 TMPU3HAKy €ro COLMAIbHOM, pacoBOW,
HallMOHAJIBHOW, PETUTMO3HOW WM SI3bIKOBOM MPUHAJJIEAKHOCTH UIIA OTHOLUEHUS
K pEIIUruy;
5.3.He nomycKaeTcsl HaJIMYKe U Mpolarafjia JuTepaTypsl, CoOAepKaHue KOTOpOu
HapyllaeT npaBa, cBOOOAY U 3aKOHHBIE WHTEpEChl YelloBeKa W IpaklaHWHA B
3aBUCMMOCTH OT €rO COLMaJbHOM, pacOBOW, HALIMOHAIBHOMW, PEIMTHO3HON WU
SI36IKOBOY MPUHAJIEKHOCTHY WUJIM OTHOLLICHUS K PEJIUTUY;
5.4.He nmomyckaeTcs Mpomnarania ¥ ImyoJIMYHOe IeMOHCTPUPOBAHUE HALUCTCKOU
aTpUOYTUKW WU CHUMBOJIMKH, CXOJHBIX C HAIMCTCKOW aTpUOYTUKOW WM
CHMBOJIUKOM J0 CTETIEHU CMEILICHHUS;
5.5.He pomyckarTcsi MyOJMYHBbIE MPU3BIBBI K OCYIIECTBICHUIO YKAa3aHHBIX
nessHud MO0 MaccoBO€ PpaclpOCTPaHEHHUE 3aBEIOMO  3KCTPEMUCTCKUX
MaTepHalIoB;
5.6 . He NOIyCKaeTcs HaJIMYKe, U3rOTOBIICHHUE U XPAaHEHUE 3SKCTPEMHUCTCKOM
JUTEPaTypPhl B LIENISIX MACCOBOTO PACIIPOCTPAHEHUSI.
5.7. bubnuorexka HaueneHa Ha TIpUHATHE NPOPUIAKTUYECKUX MEp,
HamnpaBJieHHBIX Ha TMPEayINpeXJIeHUE IKCTPEMUCTCKOU IEATEIBHOCTH, B TOM
Yiclie Ha BBISBICHWE M TOCJEIylollee YCTpaHEHHE IPHUYMH U YCIIOBUH,
CIIOCOOCTBYIOIIUX OCYIIIECTBICHUIO SKCTPEMHUCTCKOM €SI TEIILHOCTH.

IV. Opranusanus 1eATeJJbHOCTH OMOJIHOTEKH

11. llIkonpHas GUOIMOTEKA IO CBOEH CTPYKType NENUTCS Ha aDOHEMEHT,
YUTAJBHBIN 3a), OTJeNl y4eOHHKOB M OTHeN METOJUYECKOH JUTepaTyphl IO
npeaMeTaMm.

12. bubnuoTedHo-uHGOPMAIIHOHHOE 0OCITy)KMBaHUE OCYILECTBISECTCS HA
OCHOBE OMOTMOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUH € yUeOHBIM
¥ BOCIUTATEIbHBIM IUIAHAMH HIKOJBI, MPOTrpaMMaMH, MPOEKTaMU M ILIaHOM
paboTHI MKOJBHOU OMOIMOTEKH.

13. B mensix obecnieueHHss MOACPHH3ALMHM LIKOJHHOW OMOIHOTEKH B
yCcIoBHSX WH(GOpPMATH3alMKA O0pa30BaHUs U B MpeJeNiax CPEeACTB, BbIIEIAEMBIX
ydpeauTeNsiMH, 00Ieobpa3oBaTebHOE yUpexkIeHUE 00eCIeYrBaET MIKOJIbHYIO
OoubanoTeKy:

* rapaHTUPOBAHHBIM (PMHAHCHPOBAHHEM KOMIUIEKTOBAaHUS OMOIMOTEYHO-
UH()OPMAIIMOHHBIX PECYPCOB (B CMETe YUPEXKICHHUS BBIBOIUTCS OTAEIBHO);

* HEOOXOUMBIMH CITy>XKEOHBIMH U MPOU3BOJICTBEHHBIMH IIOMELLEHUSIMH B
COOTBETCTBHUH CO CTPYKTYpOW MIKOJNIbHOM OWOIMOTEKM M HOPMAaTUMBaMHU IIO
TEXHUKE O€30MacHOCTH SKCIUTyaTallud KOMIIBIOTEPOB (OTCYTCTBUE BBICOKOM



BJIIQXKHOCTH, 3albUJICHHOCTH MOMEIICHHs, KOPPO3HMOHHO-aKTHBHBIX IpUMeECei
WM 3JIEKTPONPOBOASIIEHN MBUTH) U B COOTBETCTBHUH ¢ mosiokeHussMu Canl IuH;

* TEJIEKOMMYHHUKALAOHHON U KONIUPOBAILHO-MHOXHUTEIBHOU TEXHUKOU U
HEO0XOMMBIMU TPOrPaMMHBIMHU TTPOYKTaMH;

* PEMOHTOM M CEPBUCHBIM OOCITY>XHBAaHHEM TEXHUKH M 0OOpYIOBaHHUSI
IIKOJILHOM OMOJHOTEKH;

* OUOJIMOTEYHOW TEXHUKOW U KaHIETIPCKUMH TTPHHAIJICKHOCTSIMH.

14. OOmeobpa3zoBarenpHOE YUpEKACHHE CO3MaeT  YCIOBHS IS
COXPaHHOCTH amnmapaTrypbl, OOOpyJOBaHHS W HMYIIECTBA IIKOJHHOM
OUOITMOTEKHY.

15. OTBETCTBEHHOCTh 32 CUCTEMAaTUIHOCTh U Ka4eCTBO KOMIUICKTOBAHHS
OCHOBHOro (oHma OHONMOTEKH, KOMIUIEKTOBaHHe YydeOHOro (QoOHIa B
COOTBETCTBUH C (eepanbHBIMH TEPeYHSIMH y4eOHHKOB U  ydeOHO-
METOJIMYECKUX H3IaHHM, CO3/laHue HEOOXOMUMBIX YCIOBHU AJS NEATEIbHOCTH
OMOIMOTEKU HECeT TUPEKTOP IIKOJIbI.

16. Pexxum paboThl MIKOIBHON OMOTUOTEKH OMpeAeNsieTcs] 3aBeayIOINM
O6ubnuorekoi (O6UOIMOTEKapeM) B COOTBETCTBHH C IpPaBUJIAaMH BHYTPEHHETO
pacnopsiika  00IIeoO0pa3oBaTeIbHOETO  yUpPEXACHHS W YTBEPXKAaeTcs
JUPEKTOPOM 0011e00pa30BaTETLHOTO YUPEK TCHHS.

V. Yupasaenue. llITaTei

17.  VYmpaBneHwe MIKONbHOM  OUOTUOTEKOW  OCYIIECTBISETCS B
COOTBETCTBHHM C 3aKOHOAATeNbCTBOM Poccuiickoit @enepauud U YCTaBOM
LIKOJTBI.

18. OOmee pYKOBOJICTBO MAESATEIBHOCTHIO IIMKOJBHOW OHOIMOTEKH
OCYILECTBIISIET AUPEKTOP 00IIe00pa30BaTEIHLHOTO YUPEIKICHHUS.

19. PykoBOACTBO MIKOJIbHOW .OMOJIMOTEKON OCYIIECTBISET 3aBENYOIIMIMA
Ooubnuotexoit (6MOIMOTEKAPh), KOTOPHIA HECET OTBETCTBEHHOCTh B MpeJerax
CBOEH KOMIIETEHLIUU Tepe]] AUPEKTOPOM 00Ie00pa30BaTeIbHOIO YUPEXKACHHUS,
O0y4aromUMUCs, UX POAUTENSMHU (UHBIMU 3aKOHHBIMM IIPEJICTABUTEISIMH) 3a
OpraHM3alMI0 W pe3yJbTaThl JEATEJBHOCTH IIKOJbHOW OWONIHOTEKH B
COOTBETCTBUU C (YHKIIHOHAIHHBIMH OOS3aHHOCTSMH, MPEIyCMOTPEHHBIMH
KBUTM(UKAIMOHHBIMUA TPEeOOBaHHWSIMH, TPYIOBBIM JOTOBOPOM M YCTaBOM
00111600pa30BaTENHHOTO YUPEKICHHUS.

20. 3aBenmyrommii OmOmmoTeko — (OmOnMOTEeKapb) — Ha3HAYaeTCs
TUPEKTOPOM 00111e00pa30BaTeNIbHOIO YUPEKAEHHUSI, MOXET SBISATHCS YIJIEHOM
Nearoruyeckoro KOJJIEKTHBAa M BXOJHWTh B COCTAaB MEAarormyeckoro coBeTa
00111€00pa30BaTENLHOTO YUPEKACHHUSI.

21. 3aBemyromuii OubmHOTEKON (OMONMHMOTEKaph) pa3pabaTbiBaeT U
MPEeACTABISIET TUPEKTOPY HIKOJIBI HA YTBEPKIEHHUE ClIeTyIOLHe JOKYMEHTBI:

a) TMOJIO)KEHWE O IIKOJbHOW OWONHOTeKe, TMpaBujiia IOJB30BaHUS
IIKOJILHOM OMOIIMOTEKOM;

0) MIaHOBO-OTYETHYIO IOKYMEHTAIIHUIO;

B) MOJIOXKeHHe 00 oOecTeueHn: yqaluxcs yueOHO! JTUTepaTypou;

I') HacnopT OUOINOTEKH.



22. B nensix obecneueHus auddepeHIIMpOBaHHON pabOThl WIKONbHOU
OMONMMOTEKH MOTYT BBOJAUTBHCS JIOJDKHOCTH: 3aBeAyIOUIMHA OUOIMOTEKOMH,
O6ubIuoTEKaPh.

23. TpynoBble OTHOLIEHUS pPAOOTHUKOB WIKOIbHOU OUOIUOTEKH U
CpeIHEl ILIKOJBI PEryJHUPYIOTCS TPYIOBBIM JOTOBOPOM, YCIIOBUSI KOTOPOTO HE
JOJDKHBI IPOTUBOPEYUTH 3aKOHOAATENbCTBY Poccuiickoit @enepaiuu o Tpyze.

VI. IIpaBa u 00513aHHOCTH OMOJIHOTEKH

25. PaGOTHHKY MIKOJIBHOU OMOIMOTEKH UMEIOT TIPABO:

a) CaMOCTOSTENbHO BEIOMpATh GOPMBI, CPEICTBA U METO/Ibl OUOIUOTEUHO-
MH(OPMAIIMOHHOTO OOCIy)XHBaHUS O0pPa30BaTEIbHOTO W BOCHHUTATEIBHOIO
IIPOLIECCOB B COOTBETCTBHM C IESIMH M 3a/ladyaMH, YKa3aHHbBIMU B YCTaBe
00111e00pa30BaTENHHOTO YUPEXKICHUS U TIOJI0KEHUH O IIKOJIbHOM OMOIHOTEKE;

©) MpOBOAUTH B YCTAaHOBJEHHOM TMOpsAKe (aKyJIbTaTUBHBIE 3aHSTHS,
YPOKM U  KPYXKH  OuOnIHoredyHo-OMONMorpaduyeckux  3HaHUM U
UH(OPMAIMOHHOU KYJIBTYPHI;

B) PEKOMEHIOBaTh HMCTOYHHKH KOMIUIEKTOBAaHUS WH(GOPMALMOHHBIX
pecypcos;

') U3bIMaTh U PEaIM30BHIBATh JOKYMEHTHI U3 ()OHIOB B COOTBETCTBHHM C
WHCTPYKIMEH no yuety 6ubnuorednoro GpoHxa;

1) ONpeNeNsiTh B COOTBETCTBUM C TMPaBHJIAMH TOJIb30BAaHUS IIKOJBHOM
OMOIMOTEKOH,  YTBEpPXKIEHHBIMH  JHPEKTOPOM  00111e00pa3oBaTeIbHOTO
YUpEXACHUS, ¥ 10 COrIaCOBAHMIO C YTPaBISIOIMIMM COBETOM BUJbI U Pa3MephI
KOMIIEHCAllUU yiiep0a, HAHECEHHOTO MOJb30BaTes MU OUOIHOTEKH;

€) UMETh eXETOIHBIA OTIYCK B COOTBETCTBHHU C TPAPUKOM €XKETOIHbBIX
OTUIAYHBAaEMBIX OTITyCKOB;

) OBITh PEICTaBICHHBIMH K Pa3IHYHBIM (hOpMaM MOOLIPEHHS;

3) y4acTBOBaThb B COOTBETCTBMH C 3aKOHOJATENIHECTBOM PoOCCHICKOM
®enepanyu B paboTe OMOJIMOTEUHBIX aCCOL[MAllANA UIIA COIO30B.

26. PaboTHHKY IIKOJBHOW OMONMMOTEKH 00s13aHbI:

a) - o0ecrme4yuTh  TOJB30BATENIIM  BO3MOXHOCTH  paboOTBl  C
MH()OPMAIIMOHHBIMH pecypcaMu OUOINOTEKH;

6) wuHbDOpMHUpPOBATH TMOJb30BaTENied O BHAAX MPEIOCTABISIEMBIX
OubIMOTEeKOM yCyT;

B) 00€eCTIeUNTh HAYIHYIO OpraHu3anuio (GoHI0B.

r) <¢opmupoBaTh (GOHABI B COOTBETCTBUU C YTBEPKIACHHBIMHU
denepalibHBIMU ~ TEepeYHSIMA  Y4eOHBIX  H3JaHUK, 0Opa3oBaTEIbHBIMU
nporpaMmamu 001eo0pazoBaTebHOTO yapexaeHMs, WHTEpEeCcamH,
MOTPEOHOCTSIMH W 3alpocaMd BCEX IMEPEUMCIICHHBIX BBIIE KATErOpHM
MOJIb30BaTelIeH;

1)  COBEpIICHCTBOBAaTh  HH(POPMAIMOHHO-OMOIMoOrpaduveckoe U
O6ubnroTedHoe o0CIy)KUBaHUE TOJB30BaTENEH;

¢) obecreynBaTh COXPAaHHOCTh MCIIOJIB30BAHUS HOCUTENEH MH(pOpMaluHy,
UX CUCTEMAaTH3al1I0, Pa3MeIlleHUEe U XPaHEHUE;

) o0ecrieuynBaTh PeXUM pabOTHI IKOJIBHON OUOINOTEKY;



3) OTYUTHIBATHCS B YCTAHOBJICHHOM TMOPSAKE TMepel IUPEKTOPOM
0011e00pa30BaTEIHLHOTO YUPEXKICHHUS;

1) MOBBIIIATH KBATH(GHUKAIIHIO;

K) He JIOIyCKaTh pacnpOCTPaHEeHHUE JIUTEPATYPhl IKCTPEMHCTCKOM
HalpaBIeHHOCTH U WHOW MH(OPMAITUH, HETATUBHO BIIHSIOIIEH Ha
HECOBEPIICHHOJIETHUX, €XEMECSUYHO MPOBOIUTH MPOBEPKY (OHIA HA MpeaMeT
COJIepXKAHHUS JIUTEPATYPBI IKCTPEMUCTCKOTO TOJIKA.

VII. IIpaBa u 0013aHHOCTH NOJIb30BaTeJIell MKOJIbHOW OHOJIHOTEKH

27. Ilonb30oBaTeNH MWIKOJIBHOM OUOIHMOTEKH UMEIOT MTPaBo:

a) MoJyd4aTh MOJHYIO WH(GOPMAIUIO O cocTaBe OHOIMOTEYHOro (oHIA,
UH(QOPMALIMOHHBIX pecypcax U MPeI0oCTaBIsSeMbIX OMOIHOTEKON yCITyrax;

0) MONB30BaThCS CIPABOYHO-OUOTHOTrpadUIECKUM aNapaToM WKOIbHOU
OHOJIHOTEKH;

B) TMOJIy4aTh KOHCYJIBTAlHOHHYIO TIOMOIIhL B TIOMCKE M BBIOOpE
HCTOYHUKOB MH(pOpPMAIINH;

') NOJy4yaTh BO BpEMEHHOE MOJb30BaHHE Ha aDOHEMEHTE U B YUTAJILHOM
3ajie eyaTHbIE U3JaHUs U JPpYTHe UCTOYHUKHA WH(OPMAIINY;

1) IpOAJieBaTh CPOK MOJIB30BAHUS JOKYMEHTaMU;

€) Mmoiy4yaTh TeMarhdeckue, (HakTorpadudeckue, YTOUHSIOINIHE U
Ooubnmnorpaduyueckue cupaBky Ha OCHOBe (poHAa 6MbIMOTEKH;

) y4acTBOBaTh B MEPONPHUSATHUSX, IPOBOJUMBIX OUOITHOTEKOI;

1) obpamatbes Uil pa3pelieHuss KOHQIUKTHOW CUTYalldd K JAUPEKTOpY
00111e00pa30BaTENLHOTO YUPEKICHHUS.

28. Ilonp3oBaTenu MIKOJIBHOM OUOIUOTEKH 00S3aHbI:

a) coOroaTh MpaBuiia MOJIb30BAaHUS TIKOJIBHOW OUOTMOTEKOM;

0) OepexxHO OTHOCHTHCS K TMPOU3BENEHHSIM IevaTd (He BBIPHIBATh, HE
3arubath CTpaHUI], HE [ejaTh B KHUTAaX MOAYEPKUBAHUSA, TOMETKH), HUHBIM
JOKYMEHTaM Ha pa3IMgHbIX HOCUTEIISIX, 000pYI0BaHUIO, HHBEHTAPIO;

B) ‘TIOANIEPXMBATh TIOPSJOK pPACCTAHOBKH JIOKYMEHTOB B OTKPBITOM
JOCTYyTIE IIKOJIBHOU OMOINOTEKH.

I) TOJB30BaThCs IEHHBIMA U CIPAaBOYHBIMU JIOKYMEHTaMH TOJIBKO B
NOMEILeHUH OUOIHOTEKH;

N) yOeauThCs TpHU MONYyYEeHHH NTOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a
npu OOHapy>XeHHUM NPOUHPOPMHUPOBATE 00 3TOM pabOTHHKA OMOIMOTEKH.
OTBeTCTBEHHOCTD 3a OOHapyXeHHbIe Ae(eKThl B CaBaeMbIX JOKYMEHTaX HeceT
MOCJIETHUH TI0JIE30BaTellb;

€) pacluChIBATHCS B YUTATEIHCKOM (OpMYJIsipe 3a Kbl MOIyYEHHBIH
JOKYMEHT (MCKJIroueHue: odyydaromuecsi 1—2 kinaccoB);

) BO3BpaIlaTh JOKYMEHTHI B MIKOJBHYIO OMOIHMOTEKY B yCTAHOBJIEHHBIE
CPOKH;

3) 3aMEHSTh JOKYMEHTHI IIKOJBbHOK OMOIMOTEKH B Cllydae UX yTpaThl UIU
NOpYd WM pABHOIICHHBIMH, JIMOO KOMITEHCHpOBaTh ymepd B pa3mepe,
YCTaHOBJICHHOM TIPaBHJIaMH TI0JIb30BaHUS IMIKOJIHHOW OMOIUOTEKOM;



M) MOJIHOCTBIO PACCUUTATHCSA CO IIKOJBHON OMOIMOTEKO MO UCTEHEeHHe
cpoka oOyueHus: uin paboTsl B 00111e00pa30BaTEIbHOM YUPEXKICHUU.

29. I'opsnok 1moab30BaHUS INKOJIBHONW OHOTHMOTEKOM:

a) 3aMiCh B HIKOJBHYIO OHMOJIHOTEKY OOYYArOIIUXCS MPOU3BOIUTCS 10
CIIMCOYHOMY COCTaBy KJlacca, MeJarorn4eckux U UHbIX paOOTHUKOB HIKOJbI - B
WHIMBHIYaJbHOM TOpPSAKE, POAUTENe (MHBIX 3aKOHHBIX MPEACTABUTENIEH )
00y4aruMxcsi — Mo Nacnopry;

0) nmepeperucTtpauus — MOJb30BaTeNleld  IIKOJbHOM  OHOIMOTEKH
MPOU3BOIUTCS €XKETOIHO;

B) JOKYMEHTOM, TOJTBEPXKAAMONIMM [PAaBO IOJ30BaHUS IIKOJIBHON
OuOIMOTEKOM, SIBNISIETCSI YUTATEIBCKUN (POPMYJISIP;

I) YATATeNbCKUH QopMyJsip (QHUKCHUpYeT NaTy BbIAaYd IOJH30BATEINIO
IOKYMEHTOB U3 ¢oHIa OHONMOTEKM W HMX BO3BpPALLEHUS B IIKOJIbHYIO
OuOnMoTeEKYy.

30. INopsinok monp30BaHUsT A0OHEMEHTOM:

a) TOJb30BaTeNd HMMEIOT MpPaBO MOJIYYUTh HA JIOM M3 MHOTOTOMHBIX
W31aHui He OoJiee IByX IOKYMEHTOB OJTHOBPEMEHHO;

0) MakCUMaJbHBIE CPOKH TOJIb30BaHUs JOKYMEHTAMMU:

— y4eOHHKH, ydeOHble MOcoOWs, y4deOHbIe SJEKTPOHHbIE IHUCKH —
yueOHBIH TOf; '

— HaAYYHO-TOMYJISIpHAsi, TIO3HaBaTeIbHas, XyJ0KECTBEHHAs JUTEpaTypa
— 15 nneii;

— MepUOANYECKUE U3JaHusl, U3JaHUs MTOBBIIIEHHOTO clpoca — 7 JHEN;

B) MOJIB30BATENIA MOTYT IIPOJJIUTH CPOK MOJIB30BAHUS TOKYMEHTAaMHU, €CIIU
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATENICH.

31. Iopsinok noab30BaHUS YATAIBHBIM 3QJI0M:

a) JOKYMEHTBI, IPEAHa3HaYEHHbIE Ul paOdOThl B YMUTAILHOM 3ajle, Ha JI0M
HE BBIJAIOTCS;

0) SHIUWKIOMNEIWH, CIPABOYHUKHU, pEIKHE, LIEHHbIE U MMEIOLIUECs B
eIMHCTBEHHOM DJK3eMIUIIpe JOKYMEHTHI BBIJAIOTCS TOJIBKO MJisi paboThl B
YUTAIBHOM 3aJI€.

32. IMopsiok paboTHl C KOMITBIOTEPOM, PACTIOJIOKEHHBIM B OMOIHOTEKE:

a) paboTra C KOMIIBIOTEPOM YYacCTHHUKOB 00pa30BaTeIbHOIO IpOoLEecca
MPOBOJIUTCS TOJBKO B IPUCYTCTBUU COTPYIHUKA IIKOJIBHON OUOINOTEKY;

0) pa3pemiaeTcs paboTa 3a OJHUM ME€PCOHAIBHBIM KOMIIBIOTEpOM HE
Oonee ABYX 4YelIOBEK OJJTHOBPEMEHHO;

B) IO BCeM BoIllpocaM Towcka mHpopManuu B MHTepHeTe monbp30BaTesb
NOJDKEH o0pamarbesi K pabOTHUKY OMOIMOTEKY;

r) pabota ¢ KOMIIBIOTEPOM NPOU3BOAUTCA COIJACHO YTBEPIKIECHHBIM
CaHUTAPHO-TUTUEHUYECKUM TPEOOBaHUSM.



